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PARENT / GUARDIAN TO COMPLETE AND SIGN

	PROFILE – PUPIL/STUDENT DETAILS (please inform the school of any changes in the future):

	Legal Forename(s)
	
	Legal Surname
	

	Preferred Forename(s)
	
	Preferred Surname 
	

	Middle name(s)
	
	Sex
	

	Date of birth 
	
	Gender identity
	

	Preferred Pronouns
	
	Adopted from care
	Yes or No

	Parent in Armed Forces
	Yes or No
	Looked After Child
	Yes or No

	Home address (including postcode)
	

	
CONTACTS – PARENT /GUARDIAN details and emergency contacts (please include contacts in the order you would prefer them to be contacted, contacts 1 and 2 would normally be parents, contact 3 could be another relative in the event that parents are not available in an emergency):

	CONTACT 1

	Title (Mr, Mrs, Ms, Miss, Dr etc)
	
	Relationship to child
	

	Forename
	
	Surname
	

	Contact date of birth (see note 1)
	
	Does this person have Parental Responsibility  
	Yes or No (see note 2)

	Telephone number
	
	Alternative telephone number (e.g. work)
	

	Email address
	
	Alternative email address (e.g. work)
	

	Should this contact receive a copy of any correspondence related to the child?
	Yes or No
	Can this contact vote in parental ballots (see note 2)?
	Yes or No

	Should this contact receive copies of pupil reports?
	Yes or No
	
	

	Home address (including postcode)
	

	CONTACT 2

	Title (Mr, Mrs, Ms, Miss, Dr etc)
	
	Relationship to child
	

	Forename
	
	Surname
	

	Contact date of birth (see note 1)
	
	Does this person have Parental Responsibility  
	Yes or No (see note 2)

	Telephone number
	
	Alternative telephone number (e.g. work)
	

	Email address
	
	Alternative email address (e.g. work)
	

	Should this contact receive a copy of any correspondence related to the child?
	Yes or No
	Can this contact vote in parental ballots (see note 2)?
	Yes or No

	Should this contact receive copies of pupil reports?
	Yes or No
	
	

	Home address (including postcode)
	

	CONTACT 3

	Title (Mr, Mrs, Ms, Miss, Dr etc)
	
	Relationship to child
	

	Forename
	
	Surname
	

	Contact date of birth (see note 1)
	
	Does this person have Parental Responsibility  
	Yes or No (see note 2)

	Telephone number
	
	Alternative telephone number (e.g. work)
	

	Email address
	
	Alternative email address (e.g. work)
	

	Home address (including postcode)
	




	SIBLINGS ON ROLE

	Do any siblings attend our school?
	Yes or No
	If yes give full name(s)
	




	ETHNICITY AND RELIGION

	Ethnicity
	
	Nationality
	

	Country of Birth
	
	Traveler / Gypsy?
	Yes or No

	Date of arrival in UK if relevant
	
	Refugee / Asylum seeker?
	Yes or No

	Language spoken at home
	
	Religion
	




	MEAL AND TRANSPORT

	Do you think you might be eligible for Free School Meals (see note 3)
	Yes or No

	Usual meal type (School meal, sandwiches, or free school meal)
	

	Usual travel type (school bus, car, car share, bicycle, public transport, taxi or walk)
	

	Is transport provided by the Local Authority (LA)?
	Yes or No

	Collection arrangements (for safeguarding purposes, please inform the school of any changes in the future)
	

	“Safe word” for use on occasions where the pupil might need to be collected by a different person
	




	
Parental Consent

	I am happy for the Academy and Trust to use photographs and videos without names in class and year group photos (these may be sold to parents) (see note 4)
	Yes or No

	I am happy for the Academy and Trust to use photographs and videos without names in Academy and Trust marketing including newsletters and websites (see note 4)
	Yes or No

	I am happy for the Academy and Trust to use photographs and videos without names on School and Trust social media accounts (which may include X (formerly Twitter), Facebook, Linked In, Instagram and Tik Tok) (see note 4)
	Yes or No

	I am happy for my child to watch a PG certificate movie
	Yes or No

	I give my permission to use plasters as necessary
	Yes or No

	I give permission for out of school visits (see note 5)
	Yes or No

	I give permission for my child to walk home alone
	Yes or No

	I am happy to receive digital marketing such as leaflets for church events, dance schools etc
	Yes or No





	ENROLMENT – SCHOOL HISTORY

	Previous School name
	

	Telephone number
	

	Address
	

	Date of leaving
	

	Reason for leaving
	




	HEALTH BACKGROUND – MEDICAL CONDITIONS, DIETARY NEEDS AND DISABILITIES

	Details of any medical conditions or allergies
	

	Details of any dietary needs
	

	Details of any disabilities
	

	Details of any current medication
	




	HEALTH BACKGROUND – DOCTOR(S) AND SURGERIES

	Name and address of Doctor
	

	Phone number 
	





SIGNATURE

Name_____________________________	Signature____________________________  Date_________



NOTES

Note 1: CONTACT DATE OF BIRTH – Contact date of birth is collected for identification over the phone if necessary.


Note 2: PARENTAL RESPONSIBILITY - It is important for education providers to record who has parental responsibility for the children in their care.  Everyone who has parental responsibility has a right to participate in decisions about a child’s education, even though the school’s main contact is likely to be the person with whom the child lives on school days.  Unless there is a court order limiting an exercise of parental responsibility, such as a court order preventing the absent parent from having contact with the child, the academy and Multi Academy Trust staff must treat all those with parental responsibility equally. All those with parental responsibility have rights/responsibilities under the Children Act. Schools are expected to provide those with parental responsibility school reports and involve them in any special assessment.  Those with parental responsibility are eligible to take part in any ballots or elections of parent Academy Governance Committee members (governors) affecting the school.


Note 3: FREE SCHOOL MEALS - Please note that a claim form needs to be completed if you think you may be entitled to free school meals.  Details are available by contacting the Free School Meals at the local authority as below. The school benefits from the number of pupils entitled to Free School Meals and you are therefore encouraged to register your entitlement even if you do not intend to take them, as additional funds will be available to provide your child with opportunities they may not otherwise have in a wide variety of activities.

	Local Authority
	Website
	Telephone No

	For schools in Coventry
	Free School Meals – Coventry City Council
	02476 833773

	For schools elsewhere in Warwickshire
	Free school meals – Warwickshire County Council
	01926 359189



Note 4: PHOTOS AND VIDEOS - During a pupil’s time with us we will gather information about them which we will use for various purposes. A Privacy Notice is available on the academy website the Trust website here.
Photos and videos are used for internal use as part of the Academy and Trust’s public task.  If you object to this processing please contact the school office. We will not otherwise use photos or videos unless you tell us that we can, for example to celebrate achievements such as sporting events or visits from dignitaries. Please tick the appropriate options. You are completely free to refuse to provide your consent to any of the things in the tables and this will not affect your child’s place at the Academy.  You do not have to provide reasons for refusing your consent, but we are happy for you to give us additional information if you choose to so that we understand any concerns that you have and can take appropriate steps where necessary.
We assure you that we take very seriously the issue of potential misuse of photographs and videos of our pupils, and have the following measures in place:
· We obtain consent for photographs or videoing from parents; 
· We do not use images of pupils accompanied by personal information such as full names, hobbies or interests;
· We ensure pupils are dressed appropriately in all images or videos;
· We make safeguarding expectations clear to all professional photographers or the press when invited to an event and ensure external photographers are accompanied at all times;
· We ensure images are securely stored. Hard copies kept in a locked cupboard and electronic images held in protected folders with restricted access.

Please also note the following:
· The Academy may be visited by the media who will take videos and photographs, in such circumstances we will seek consent where relevant. When photos have been submitted to or taken by a third party the Academy and Trust has no further control over these.
· Photos and videos published may still be available after a child has left the Academy, for example in a prospectus or a learning resource which may be retained and used for future years.

You may change your mind in relation to any of the consents that you have provided at any time.  This includes withdrawing your consent to anything that you have agreed to here. To withdraw your consent to any of the above, or otherwise amend your position, please contact the Academy office. 
This consent will otherwise remain in place in line with the Data Retention and Destruction Policy.

Note 5: OUT OF SCHOOL VISITS - You will always be kept fully informed of any visit out of the academy.  However, to save having to seek your permission to take your child out each time, we ask that you give consent here for your child to be able to take part in any local activities out of school during the time they attend the academy, for example walking to our local churches; swimming; other schools; around the local area for survey purposes or to visit an exhibition.
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